Career Transitions Key Features and Tips
Career Transitions is a self-paced application that walks job-seekers through the entire process
from assessing strengths and interests, to exploring new opportunities, to ultimately improving
the chances of landing a job

SEARCH JOBS, INTERNSHIPS & MORE

When viewing your results you
can choose to sort results by
date to show the most recently
posted jobs first or show jobs
posted anytime, within 15, 7, 3
days or yesterday.

You can do 5 different job
searches here (by choosing from
the drop box): All Jobs,
Internships,
Apprenticeships,
Temp, Entry-Level.

Add to My Jobs allows you
to track jobs you’re
interested in. Note: a user
account is required to use this
feature.

BUILD RESUME/BUILD COVER LETTER

You can build your resume or cover letter a
section at a time, beginning with your
contact information. Each field of
information provides an example, while Why
This Is Important and Get Help links provide
background information and activities to
help you along the way. Note: Once you’ve
filled in a section, use the Save button to
save your information. Click Preview &
Download Resume anytime to see how your
resume or cover letter looks as you’re
building it, and to print or download.

Resume Examples/Cover Letter Examples:
This tab contains samples grouped according
to Career Clusters and levels of experience.
Use it to get ideas on what to use in your
resume/cover letter and how to word it. You
can also find advice and videos on
resumes/cover letters on the homepages of
those sections.
.
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TIPS & ADVICE

INTERVIEW SIMULATION
The Career Transitions Interview Simulation is a unique and engaging
way to improve your chances of success in interview situations. You will
learn a proven strategy for answering the most common types of
questions—in a realistic setting.

This section contains hundreds of targeted overviews, howto’s, tips and videos, written by experts and organized
conveniently into categories centered on job and career
advice and strategies. Browse the categories to get help with
Applying, Networking and much more.

CAREER ASSESSMENT
60 quick questions on what types of work you
might like. Focus on what you think you’d like, not
whether you have the training or experience.
You’ll be able to take education and experience
into consideration when looking at your results. In
your results you’ll see which career interest type
fits the majority of your responses.

MATCH EXPERIENCE TO NEW CAREERS

You’ll find Typical Activities, Common Tools,
Career Videos, and a Career Ladder, as well as
salary, growth and education requirements. The
Career Ladder shows related careers that require a
similar education. Click education levels to see how
you might work up to higher-level careers.

This section matches data from the U.S. Dept. of Labor to
help you connect a job or military position you’ve had to
new career possibilities.

SEARCH SCHOOLS & PROGRAMS
Search across 9,000 schools, 3,500 programs and
online courses by career or program. Results list
schools with programs related to your search, and
details such as school type, cost, etc. Click a school
link for more info.
Click the ed2go box in the upper right for online
continuing education: ed2go is a leading provider of
instructor-led online courses. Courses are
completely online, inexpensive, and hosted by a
school or learning institution in your area.
You can also Browse Career Paths to get to this information. To
find a specific career use the search box.
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